
School, library or group
FOR THE TREASURER

Donation Count Sheet

Date counted:    Envelope or class: 

Two people count every envelope together and both sign. Record checks individually. Deposit the same day if you can.

Check # or "cash" From (as written on the check) Amount Reader / class Receipt needed? (Y/N)

Cash total:    Check total:    Grand total: 

Counted by:    Verified by: 

Deposit date:    Deposit slip #: 

Free to copy and adapt.


